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STEP T IN HCHB

PATIENT, TEST

Basic Info Demographics

Branch Assignment’

Branch:”*

COR - TEMPLATE BRANCH

Team:"
TEAM 1

Location:

PatientName"

Last Name:"
PATIENT

First Name:"
TEST
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STEP 2 IN FORCURA

Insert | Forms | Annotate | Page

I Text Selection Tool

@ Hand Tool

(o] Save

¢ Download

Edit
Case Name *

Test

Type *

REFERRAL

WORKING REFERRAL




¥ Patient Name~ ¥ Attachments MR No ¥ Payor Type

i PATIENT. TEST & BNH00001579101
o to Clinical Input and search for the patient you entered
lent and then click attachments

Attachments

Episode Attachments

Patient Attachments

STEP 3 IN HCHB




&= Pictures b 4

I This PC
> ;

%] Documents
> ¥ Downloads
>
| 2
REFERRAL
> Location:"
>

CLIENT

Recipients:"

PATIENT, TEST

Effective Date Range
From:" To:*
08/20/2020 Fi: 08/20/2020

STEP 3 IN HCHB

Renewal Reminder Pattern
@®None (O Specify Pattem...

GENERATE A RENEWAL REMINDER EVERY
DAY(S) *

THE ATTACHMENT'S VISIT/EFFECTIVE
~ DATE.




Edit

Case Name *

Test

Type *

REFERRAL

STEP 4 IN FORCURA




Go to the location of the document you saved (Desktop or P
drive)

~ Click on the document only once to highlight it

> 0 permanently delete the

STEP 5 IN P DRIVE OR ON DESKTOP



Do | have to delete the document from my PC?

YES! Storing patient information on any company issued device s
prohibited. Using it as a femporary storage in order to move a file is
acceptable.

Nhen should | use this method?

> ification at the bottom of the Forcura
ing attachments.

FREQUENTLY ASKED QUESTIONS
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